
 

Completing the Parent Declaration  
This guide provides instructions for completing the Parent Declaration for 

Early Education Funding.  

The Declaration must be signed by the parent/carer before the provider 

runs a check on the Early Years Portal. All fields are mandatory. Once 

completed, the declaration should be retained by the provider.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter the details of 

the setting. 

Where a 3- or 4-year-old 

is splitting their funding at 

more than one provider, 

determine the provider to 

which the universal 

funding (first 15 hours) is 

to be paid if the child falls 

out of eligibility for 

extended hours. 

 

 

 

Enter the child’s 

details. Ensure the 

child’s legal name 

and date of birth 

match both the 

evidence provided 

and what is entered 

on the Early Years 

Portal. Under 

Ethnicity, tick only 

one option. Listed 

codes can be used 

to enter details in 

the Portal. Please do 

not select “not 

obtained”. 

Enter the relevant code. Ensure the 

code is eligible by running a 

check/placement on the Early Years 

Portal as soon as the parent/carer 

has given consent to do so. 

Think2 codes begin with TYF860. 

Working parent codes begin with a 

5, 4 or 1. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Enter the parent/carer’s 

details. All boxes should 

be completed. 

Ensure the parent/carer 

has read and understood 

this section. 

Indicate Yes or No in 

answer to the questions 

regarding DAF and EYPP.  

Ensure the parent/carer 

has read and understood 

this section.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions about the Parent Declaration for Early Education 

Funding please contact the Early Education Funding team. Tel: 01785 

854009 Email: eefportal@staffordshire.gov.uk 

Ensure the parent has read and understood the final page of the Declaration, the 

Privacy Notice.  

The parent/carer should 

enter their full name. 

They must sign the 

Declaration prior to the 

forecast task for the 

term where possible and 

by the beginning of the 

relevant term. 

The provider 

manager/staff member 

should enter their full 

name. They must sign 

the Declaration when the 

childcare is booked. 

 

Enter the number of 

weeks to be claimed for 

the term. 

Enter the number of 

funded hours per week to 

be claimed for the term. 

Indicate Yes or No as to 

whether the child is 

claiming funding at 

another provider. 

If funding is being 

claimed at another 

provider, enter the name 

of the provider. 

Please do not let 

parents/carers sign for 

subsequent terms in 

advance. The 

Declaration is to be 

reviewed and signed 

each term.  
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